NAVFACI NST 1700. 1
FAC OCE
19 MAY 1997

NAVFAC | NSTRUCTI ON 1700. 1

From Conmander, Naval Facilities Engi neering Comrand
Subj: SAILOR OF THE YEAR PROGRAM

Ref : (a) OPNAVI NST 1700. 10K

Encl: (1) Sanple Nom nation Format

1. Purpose. To inplenent the Shore Sailor of the Year Program
(SOY) and to provide guidelines and eligibility criteria and
nom nati on procedures.

2. Discussion. This programis designed to recognize a
deserving Sailor for outstanding achievenent, performance of
duty, |eadership, special acconplishnments, and overal
contributions to conmand efficiency, norale, and welfare. The
selectee will then be forwarded as Naval Facilities Engi neering
Command’ s ( NAVFACENGCOVHQ nom nee for the Chief of Naval
Operations (CNO) Sailor of the Year conpetition.

3. Eigibility. This programis applicable to active-duty
personnel in pay grades E-6 and bel ow i ncluding frocked personnel
but excl udi ng personnel selected for advancenent to E7. Training
and Adm nistration of Reserve (TAR) nenbers are also eligible.

4. Action. The Sailor of the Year conpetition will be conducted
during the nonth of March, covering the precedi ng cal endar year
(1 January to 31 Decenber). Al nom nating commands shoul d
ensure nomnations are in the format specified in enclosure (1).
Packages received that are not in the correct format wll not be
consi der ed.

a. Nom nations shall be submtted to NAVFACENGCOVHQ on or
before 1 February to be consi dered.

b. Each nom nation package wll contain a signed OPNAV
1650/ 3 (Personal Award Recomrendation) for a Navy and Mari ne
Cor ps Commendati on Medal and citation witten to specifically
cover the cal endar year of conpetition, and will indicate "SAILCOR
OF THE YEAR PROGRAM' at the top of the form Do not use
hi ghl i ghti ng, doubl e-spacing, bold or special print fonts. Also,
encl ose a di sk containing the nom nee package in Mcrosoft Wrd,
4.0 or higher.
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c. Commands desiring to nom nate an individual who was
transferred fromthat command during the selection year nmay
nom nate himor her for SOY, regardless of the type duty the
candi date may be serving in at the tinme of nom nation.

d. Code OOE w !l establish a board to select the Naval
Facilities Engineering Command’'s Sail or of the Year. The board
wi |l convene in February and the nane of the individual selected
w || be announced vi a nessage.

5. Awards. In addition to any conmand recognition which nay be
provi ded, the Sailor of the Year will also receive the follow ng
recognition:

a. A Navy Commendation Medal, from NAVFACENGCOVHQ if not
sel ected as the CNO Sail or of the Year;

b. Appropriate service record entries;

c. Appropriate news rel eases; and

d. Oher recognition as appropriate.
6. Coordination. Nom nations shall be submtted to Commander
Naval Facilities Engi neering Command, FAC OOCE, 200 Stovall

Street, Alexandria, Virginia 22332-2300; tel ephone: DSN 221-
8557/ Comm 703/ 325- 8557.

B. D. NEAL
Director of Seabee Support and
Mlitary Manpower

Di stribution:

SNDL (5 copi es each)
FKN1

FKN2

FKN3

FA46

FB54

FT104

FKN7

FKN10

NAVFAC | nternal List |



1700

Orig Code
From
To: Director Navy Staff NSA SOY Program Coordi nator, Comrand
Master chief NO9BW 4C549, 2000 Navy Pent agon
Washi ngton, DC 20350-2000
Vi a: Commander, Naval Facilities Engi neeri ng Command

Subj : VI CE CH EF OF NAVAL OPERATI ON ( NAVAL SHORE ACTI VI TI ES)
SAI LOR OF THE YEAR ( SOY) PROGRAM

Ref : (a) OPNAVNOTE 1700 Ser NO9BW
Encl : (1) Information to support nom nation (Include copies of
| ast three performance eval uations, page 4's covering
|ast 3 years; letters of appreciation or conmendation
received during this period).
(2) Biography (narrative format, starting wth date and
pl ace of birth, civilian schooling, mlitary service,
current assignnent, Personal awards and nedal s,
imediate fam |y nmenbers, etc.) Limt one type
witten page single spaced.
(3) Personal Award Recommendation (OPNAV 1650/ 3) for Navy
Commendat i on Meda
(4) Two 5x7 col or gl ossy phot ographs (one - front and
side view, one - full length), plain background,
Service Dress Blue uniform uncovered

1. Per reference (a) is nomnated for __ Nava
Shore Activities Sailor of the Year.

2. Full nane, address, and conpl ete tel ephone nunber (work and
home) of nom nating conmand and service nenber.

Encl osure (1)



Subj : VI CE CH EF OF NAVAL OPERATI ON ( NAVAL SHORE ACTI VI TI ES)

d.

__ SAILOR OF THE YEAR (SOY) PROGRAM
Name (L/F/M):
Rat e: SSN:

Present Duty Station:

Addr ess: (W (H
Tel ephone: (W (H)
Facsimile: (W (H

follow ng additional information is provided:
Date of Birth (YYMVDD):
Active Duty Service Date (ADSD)

Advancenent history (give dates):

(1) E-4:
(2) E-5:
(3) E-6:

Currently selected for advancenent (if yes, date to

be advanced).

e.

f.

Fam |y nmenbers (list nanmes, age and dates of birth).

| f selected as Sailor of the Month/ Quarter/Year, give

date(s) and conmand(s).

g.

Brief synopsis of significant professional

achi evenments that justify selection.

h.

J -

Per sonal awar ds.
Nom nee’s of f-duty community invol venent.

Li st educati onal background:



Subj : VI CE CH EF OF NAVAL OPERATI ON ( NAVAL SHORE ACTI VI Tl ES)
______ SAI LOR OF THE YEAR ( SOY) PROGRAM
(1) Years of formal civilian schooling conpleted;
i nclude degree if attained.

(2) Navy “A B or C schools conpleted.

(3) Oher self-study educational achievenents attai ned
whil e on active duty (include correspondence courses, extension
courses, United States Arned Forces Institute (USAFI) courses,
Def ense Activity for Non-Traditional Education Support (DANTES)
course, and PACE | and/or 11. Exclude training courses required
for advancenent).

4. Commandi ng O ficer remarks:

(Signature)
(No by direction)



